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Accessing Director Resources

The course contact is the ship-to contact entered for the program in the ordering portal. This course
contact can log in to mysccm.org with their SCCM Customer ID and password and follow these
instructions to access the course resources.

First, navigate to the Director Resources tab.

LearniCU  SCCM Connect MySCCM  TfStore  Join  Welcome Cérissa Mid Krefft, BS, -

SOC!etyof e Membership Education Critical Care Congress Research Clinical Resources Q
Critical Care Medicine
OVERVIEW MY LEARNING MY INVOLVEMENT sy DIRECTOR RESOURCES
My Profile 2024 Critical Care Congress Session Proposal MY GROUPS
Submission

Carissa Mid Krefft, BS,

SCCM
>~Connect

2024 Strategic Planning Proposal Letter of Intent You are a member of the following

Submit your LOI now communities on SCCM Connect.

View a full list of your
communities here.

Critical Pulse

Project Manager (Technical) Program Improvement

Mount Prospect, . . ' critical Pu | S e Work Group

60056-5811
Research KEG (SCCM

On the Director Resources tab, you can access an existing course or create a new course.

SCCM Connect  MySCCM SStore  Join  Welcome Cari Krefft ~
Societyof -
Critical Care Medicine Membership  Education  Critical Care Congress Research  Clinical Resources

OVERVIEW MY LEARNING MY INVOLVEMENT

# ) SCCM Director Portal

e SCCM Online Learning Director Portal

° Create New Course

Select Course Location v

@ Your SCCM Online Learning Director Courses

SUPPORT, 7TH EDITION

( FUNDAMENTAL CRITICAL CARE FUNDAMENTAL CRITICAL CARE FUNDAMENTAL CRITICAL CARE '
SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION

Allzs: SCCM Fundamentals Program - Alias: Jon Test 1 Alias: SCCM Fundomentals Progran -
Test Course 1 Invites Sent: 0 Test Course 2

Invites Sent: 0 Remaining Seats: 20 Invites Sent: 0

Remaining Seats: 72 Burchass Adeitionsl Seats Remaining Seats: 72

Purchase Additional Seats Start Date: 12/05/22 Purchass Additiona| Seats

Start Date: 12/08/22 Expiration: 09/28/24 Start Date: 12/01/22

Expiration: 09/29/24 Expiration: 09/29/24

| Em | e

@ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE
SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION
Alias: Cari Test 1 Alizs: SCCM Hosted Training Program -
Invites Sent: 0 Test Course 1
Remaining Seats: 20 Invites Sent: 0
Burchase Adgivional Seats Remaining Seats: 20
Start Date: 11/30/22 Purchese Additions) Seats

Expiration: 09/29/24 Start Date: 11/07/22
Expiration: 09/29/24
-
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https://my.sccm.org/login.aspx

Creating a New Course

1. Inthe Create New Course section of the Director Resources tab in mysccm.org, select a course
location from the drop-down menu.

# ) SCCM Director Portal

e SCCM Online Learning Director Portal

o Create New Course

Select Course Location v

ourse Location
Mount Prospect, 0056

| SCOM Hosted Training: 500 Midway Drive Mount Prospect, IL 60056

2. Create a course alias name and course date.

e The course alias should be a name that describes the course to distinguish it from other
hosted courses at the same location. For example, First Quarter Course or Dr. Smith’s
Course.

3. If you want SCCM to post the course on its public Event Calendar for open enrollment, check the
box to request this.

4. Click Create Course.

o Create New Course

SCCM Hosted Training: 500 Midway Drive Mount Prospect, IL 60056 v

FCCS7 LEARNER - TIER 3

Program Name: FCCS7
Order Number: 274806.00
Expiration

Course Alias Name:
Course Date:

mm i/ ddyyyy a
[ Check box if you want SCCM to post course for open enrcliment

The newly created course will appear in the Learning Director Courses section of the Director
Resources tab. Courses appear by date, with the most recent courses first.

e Your SCCM Online Learning Director Courses

@ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE
SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION

Alias: SCCM Fundamentals Program - Test Alias: John Test 1 Alias: SCCM Fundamentals Program - Test

Course 1 Invites Sent: 0 Course 2

Invites Sent: 0 Remaining Seats: 20 Invites Sent: 0

Remaining Seats: 72 Burchase Additional Seats Remaining Seats: 72

Purchase Additional Seats Start Date: 12/05/22 Purchase Additional Seats

Start Date: 12/08/22 Expiration: 03/29/24 Start Date: 12/01/22

Expiration: 09/29/24 Expiration: 09/29/24
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https://my.sccm.org/login.aspx

Managing a Course

1. Navigate to the Your SCCM Online Learning Director Courses section on the Director Resources
tab in mysccm.org.

2. Click Manage Course.

@ Your SCCM Online Learning Director Courses

@ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE
SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION

Alias: SCCM Fundamentals Program - Test Alias: John Test 1 Alias: SCCM Fundamentals Program - Test

Course 1 Invites Sent: 0 Course 2

Invites Sent: 0 Remaining Seats: 20 Invites Sent: 0

Remaining Seats: 72 Purchase Additional Seats Remaining Seats: 72

Purchase Additional Seats Start Date: 12/05/22 Purchase Additional Seats

Start Date: 12/08/22 Expiration: 09/29/24 Start Date: 12/01/22

Expiration: 09/29/24 Expiration: 08/29/24

The first section of the Manage Course page contains the following links:

e Manage Faculty
o Instructions document for managing faculty
e Participant Evaluation Report Link
o Report of participants’ evaluations
e Site Evaluation
o Must be completed by course director before certificates are printed
e Course Materials
o Administrative instructions and course content
e Purchase Additional Seats
o Access to the Hosted Training Ordering Portal

# ) Director Portal ) Enroll Students Students.

@ FUNDAMENTAL CRITICAL CARE SUPPORT, 7TH EDITION

Director Email: SCCM.Ckrefft@gmail.com
@ Invites Sent: 0 il i
Remaining Seats: 72 $ Site Evaluatio
Purchased Date: 11/18/2022 5 5

Expiration: 9/29/2024

Purchase Additional Seats.

DIRECTOR-LED
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https://my.sccm.org/login.aspx

Managing Course Faculty

1. Navigate to the Your SCCM Online Learning Director Courses section on the Director Resources
tab in mysccm.org.

2. Click Manage Course.

@ Your SCCM Online Learning Director Courses

@ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE
SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION

Alias: SCCM Fundamentals Program - Test Alias: John Test 1 Alias: SCCM Fundamentals Program - Test

Course 1 Invites Sent: 0 Course 2

Invites Sent: 0 Remaining Seats: 20 Invites Sent: 0

Remaining Seats: 72 Purchase Additional Seats Remaining Seats: 72

Purchase Additional Seats Start Date: 12/05/22 Purchase Additional Seats

Start Date: 12/08/22 Expiration: 09/29/24 Start Date: 12/01/22

Expiration: 09/29/24 Expiration: 09/29,/24

> ([=x===m

3. Click Manage Faculty.

@ FUNDAMENTAL CRITICAL CARE SUPPORT, 7TH EDITION

Director: Cari Krefft
Director Email: SCCM.Ckrefft@gmail.com
Invites Sent: 2
Remaining Seats: 68

Purchased Date: 11/18/2022
Expiration: 9/29/2024

DIRECTOR-LED

4. Search for eligible faculty: Enter first name, last name, email address, and role. Click Search for
Faculty. Note: Only SCCM-approved instructors are searchable.

e If your desired faculty member is an approved instructor, click Add.
e If you cannot find your desired faculty member, contact hostedtraining@sccm.org.

e FIND YOUR FACULTY

Enter your faculty's first name, last name and email address and click Search

‘ John | | Hayden ‘ ‘ jhayden@sccm.org | | Instructor V‘ l Search for Faculty I

Add Faculty Id Full Name Institution  City State Country Role

Add 224585  John NwProd Hayden, BA Mount Prospect  IL us Instructor
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https://my.sccm.org/login.aspx
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5. Once you have entered all instructors, directors, and consultants, scroll down to the last section
of the page to assign instructors to each module and skill station. Multiple instructors can be
assigned to a module or skill station.

6. Click Assign.

e FACULTY TEACHING ASSIGNMENTS

Sort by Faculty +
Module Skill Station Instructor Name Assign Module
00. Introduction
01. Mechanical Ventilation |
01. Recognition and Assessment of the Seriously Il Patient m
02. Airway Management

7. Select the instructor, director, or consultant from the drop-down menu.

8. Click Assign Instructor to Module.

*
00. Introduction
Carissa Krefft, BS,
Assign Instructor to Module
Repeat steps 4 through 7 until all faculty have been assigned to their modules or skill stations.
Module Skill Station  Instructor Name Assign Module
00. Introduction Carissa Krefft, BS,
01. Mechanical Ventilation | Chad Am Eklund
01. Mechanical Ventilation | John NwProd Hayden, BA
01. Recognition and Assessment of the Seriously Il Patient John NwProd Hayden, BA

You can remove a faculty member from the module by clicking Remove.

Module Skill Station  Instructor Name Assign Module

00. Introduction Carissa Krefft, BS,

&t Remove
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Managing a Course Roster

1. Navigate to the Your SCCM Online Learning Director Courses section on the Director Resources
tab in mysccm.org.

2. Click Manage Course.

@ Your SCCM Online Learning Director Courses

@ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE @ FUNDAMENTAL CRITICAL CARE
SUPPORT. 7TH EDITION SUPPORT, 7TH EDITION SUPPORT, 7TH EDITION

Alias: SCCM Fundamentals Program - Test Alias: John Test 1 Alias: SCCM Fundamentals Program - Test

Course 1 Invites Sent: 0 Course 2

Invites Sent: 0 Remaining Seats: 20 Invites Sent: 0

Remaining Seats: 72 Purchase Additional Seats Remaining Seats: 72

Purchase Additional Seats Start Date: 12/05/22 Purchase Additional Seats

Start Date: 12/08/22 Expiration: 09/29/24 Start Date: 12/01/22

Expiration: 09/29/24 Expiration: 09/29/24

>

3. Search for participants: Enter first name, last name, and email address. Click Search for Student.

e FIND YOUR STUDENTS

Enter your student's first name, last name and email address and click Search

(e 7] [ 7] (e - (e —)

4. Potential matches in the SCCM system will appear.

e If the student appears in the list, click Enroll.
e If the student does not appear in the list, click Create New Student and enter the required
information.

ENROLL STUDENTS

Check results below. If you locate the student click "Enroll”

1d First Last Email city state Post Graduate Year Specialty Enroll
520370 Cari Krefft SCCMCkrefft@gmailcom Mount Prospect iL [ Prase setet | [ please select w\
520371 Cari Krefft scem.ckrefft@gmail.com | prease select ve| | please select | m
439350 Cari Krefft 17mail@mailinator.com Mount Prospect iL [ Please select | [ Piease select | Bl
520373 A Krefft scem.ckrefft@scemorg Mount Prospect iL [ Please select | [ Piease select | Bl
520372 CAri Krefft scemickrefft@scem.org | Please select vo| | Please select | m

Create New Student | i Search Again
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The student roster will appear in the Current Students section.

e CURRENT STUDENTS

D First Last Email Resend Email Pre-Test Course Progress Post-Test Exam Details Drop Nominate Skill Complete Print Cert

In addition to pretest results, course progress, posttest results, and individual exam details, the student
roster contains the following columns:

e Resend Email: Resend the enrollment email to a student by clicking Resend Email.

e Drop: Drop a student who has not yet started their course by clicking Drop.

¢ Nominate: Nominate a student to become an instructor by checking the Nominate box. An
email will automatically be sent to the student with instructions on how to navigate the
application process.

o Skill Complete: Check the Skill Complete box after the student has completed the skill stations.

e Print Cert: After completing the site evaluation and after the student has completed the pretest,
posttest, and skill stations, check the Print Cert box. You can print certificates individually or for
the entire roster.
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